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~CIRCULAR 

Sub: Preventive measures to contain spread of COVID-19 - Functioning 
of CSIR - NAL and CSIR - 4PI reg. 

Ref: 1) GoK Order No.RD 158 TNR 2020 dated 19-06-2021 
2) CSIR-NAL Circular of even no. dated 15-06-2021 and 19-06-2021 

In continuation to the Circular of even no. dated 15-06-2021 and 19-06-2021, CSIR- NAL 
and CSIR - 4PI will function as per the following guidelines with effect from 28th June, 2021 to 31 st 
July, 2021 or until further orders : 

1. Due to the commitment of National Projects like LCA, SARAS, HANSA, ISRO I DRDO 
Projects, Staff members of CSIR- NAL and CSIR 4PI including Project Assistants, Contract 
manpower deployed by Outsourced Agencies will attend office on all working day of the 
laboratory, as follows : 

i) The Staff members in Level-11 of pay matrix (pre-revised GP z6,600) & above i.e. 
(a) Scientist & above, (b) Sr. Technical Officer - 2 in Gr.111 (5) & above ; (c) Under 
Secretary level & above ; have to compulsorily attend office on all working days of 

the Laboratory. 

ii) The Staff Members below the Level-11 shall attend office with 30% staff strength up 
to 30-06-2021 and 50% of staff strength with effect from 01-07-2021 as per roster. 
Rest of the Staff members shall work from home as per the charter of duties assigned 
by HoD. 

iii) Project Assistants, Contract manpower deployed by Outsourced Agencies and other 
temporary staff shall attend office with 30% strength up to 30-06-2021 and 50% with 
effect from 01 -07-2021 as per roster and others shall work from home as per the 
charter of duties assigned by the concerned Divisional Head. 

iv) Essential Services viz. , Health Centre, House Keeping, Horticulture, Transport, 
Security, Civil & Electrical and AMC staff shall work in sh ifts. 

2. If any of the Staff Members who have to attend office is not in a position to attend the Office 
I Laboratory as per the roster, he I she wi ll have to apply for their own leave. Attendance will 
be strictly monitored . 

3. As per Rules, employees proceeding out of Hqrs., i.e., Bengaluru during the week including 
week ends, are required to intimate as they have to take Station Leave permission from the 
Reporting Officer/ HoD. If no prior intimation is received or otherwise, on return it would be 
construed as violation of applicable rules and action as deemed fit will be initiated as per 
Rules, 1972. All HoDs are requested to provide the information by e-mail to Security with a 
copy to CoA. 

4. The staggered timings for all the staff members (Regular, Outsourced Manpower Contract, 
PA, RA, Consultants etc) is as follows : 

i) 8.30 AM to 5.00 PM 

ii) 9.00 AM to 5.30 PM 

iii) 9.30 AM to 6.00 PM 

Gen. Administration, APMF, ACD, C-CADD, EAD, 
CSMST, NTAF 
Finance & Accounts, Stores & Purchase, ASISD, 
KTMD, ICAST, EBU, Electrical and other Service 
Divisions 
ALD, FMCD, STTD, SED, SID, MSD, Propulsion, CTFD 
and other S& T Divisions 
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